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PRE-PURCHASE  APPROVAL & PAYMENT REQUEST
(Use one request per budget area)
	Payee:        
                   Person or Organization to be paid
	Date:8/4/2019

	A.  Ministry Leader:        
 OR                  Ministry Leader requesting funds from their budget
	Amount: 0 FORMTEXT 

$0.00


	      B. Submitter:      
                    Person, other than Ministry Leader, requesting funds
	Ministry Area:
 FORMDROPDOWN 



** If the person requesting funds is not the Ministry Leader, print the form and have the appropriate Ministry Leader sign the form before purchasing item(s) and submitting it to Kathy.
	Date
	Amount
	Item Description 

Be specific: books, chairs, etc.
	Within Budget

	      
	     
	     
	 FORMCHECKBOX 


	      
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 



Approval by Ministry Leader:_________________________

Approval by Shepherds:______________________________

(If over $500 and not itemized in Budget)
ATTENTION: Please submit Pre-purchase Approval & Payment Request and all receipts to Kathy for payment.  Ministry Leaders can e-mail the request. secretary@forestmill.org  Click File/Send To/Mail Recipient (As Attachment)
**Thank-You for your cooperation in making this process helpful and accurate for Kathy.
      

	      Paid By
	     Date
	 Check Number


______________
   ______________

______________
3388 McMinnville Hwy. ,  Manchester, TN 37355








Reserved for Finance








